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How to Read a Book: The Classic Guide to Intelligent Reading, rev. ed. By Mortimer J. Adler and Charles Van Doren. New York, NY: Touchstone, 2011. 449 pages. Paperback. $13.99

The text of your review begins here. The review should be 800 to 1200 words in length which will equate to about three to four pages with the main text being double-spaced and using a Times New Roman font in size eleven or twelve. The rules of Turabian 9th edition will be used for form and style. Begin your review with a brief biographical summary of the qualifications of the author(s). Give the source of your biographical information in a footnote. Alternatively, you may use a parenthetical citation, if the biographical information comes from the book being reviewed. No other footnotes should be used, but direct quotes from the book being review should be cited parenthetically as specified in Turabian 16.4.3.2 using page numbers only.

The title page above is un-numbered and has margins of one inch all around. A sample title page from the online B. H. Carroll Turabian Guide can be viewed by navigating to http://documents.bhcarroll.edu/current/carroll-turabian-guide.pdf, or you can use the one provided in this document as a template. Do not insert a blank page after the title page.

Page one of your book review has a two inch top margin with all other margins at one inch. Different page margins and page number locations within the same paper are made possible by adding section breaks to your paper using the Layout/Breaks/Section Break feature of  Microsoft Word. Here is a link to a Microsoft tutorial and one to Ask-a-Librarian detailing how to set section breaks in Word:

https://support.microsoft.com/en-ie/office/add-different-page-numbers-or-number-

formats-to-different-sections-bb4da2bd-1597-4b0c-9e91-620615ed8c05

https://askalibrarian.csuohio.edu/faq/43427
Insert a section break between the title page and page one. Also insert a section break between page one and page two. Now, you can then set the top margin on page one, which is section two. Using the Layout/Margins/Custom Margins feature of Word, set the top margin on page one to

two inches and select the “Apply To: This Section” option.  The bottom and side margins on page one should all be one inch. Now, go to page two, which is section three, and set the margins by again using the Layout/Margins/Custom Margins feature of Word. This time set all margins to one inch and select the “Apply To: This Point Forward” option. Your top margin on page one should now be two inches and on pages two and subsequent the top margin should be one inch per requirements. 

The first page of the body of the paper is numbered as page one with the page number centered at the bottom of the page. Insert the page number on page one using the Insert/Page Number/Bottom of Page feature of Word. Go to the page number in the footer and double-click on the page number. You will need to use the Page Numbers/Format Page Numbers option that appears on the action bar to set the page number to start at one.  You will also need to go to the bottom of page two and double click on the page number that now appears there, deselect the Link to Previous Section option, and delete the page number at the bottom of page two. This will remove the page number from the bottom of pages two and subsequent and leave the number at the bottom of page one as required. Now, on page two use the Insert/Page Number/Top of Page feature of Word to insert a page number at the top of page two. Double-click on the page number at the top of page two and deselect the Link to Previous Section option. Now, go to the top of page one and delete the page number from the top right corner. The result will be that you have the page number at the bottom of page one and in the top right corner on pages two and subsequent as required.

Do not use section sub-headers (e.g., Biography, Synopsis, Critique). Do not insert footnotes or provide a bibliography. If you cite from the book being reviewed, use the parenthetical citation format as specified by Turabian.  At the end of the review enter your name as it appears on the title page on the last line and align it on right margin. Now that you have properly formatted your book review, you are ready to add the content. 

The content of your review should begin with biographical information about the author(s). Keep the biographical note brief at about one-half page. Give enough information to show qualifications of the author related to the book’s topic. 

Next, provide a synopsis of the book’s contents, which should be one-and-a-half to two pages in length. The synopsis can be provided in several ways. Some reviewers focus on the organizational structure of the book, others highlight the most important parts of the book, and others illustrate their points with quotes from the book. The goal of the synopsis should be to inform the reader of the book’s content. 

Finally, provide a critique of the worth of the book which should evaluate the strength(s) and/or weakness(es) of the book, assess its value/contribution, and briefly recommend who should read it.  This section of the paper should be at least one-half  to one page in length. Do not include a bibliography.
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